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Business Name
Attn: Name
Address
City, State, Zip

Re: CERTIFICATE OF AUTHORIZATION APPLICATION

Dear (Name):

Enclosed is an application you requested for a Certificate of Authorization to practice architecture as a
Limited Liability Company (L.L.C.) or a General Business Corporation pursuant to N.J.AC.13:27-4.8.  Please
complete the application in its entirety and return it with a check or money order payable to the “N.J. Board of
Architects” in the amount of $100.  Please note that this is a nonrefundable application fee. (Applicants should
understand that if the application fee is paid with a personal check and the check is returned by the bank due to insufficient
funds, the next step in the certification process will be delayed.)

If the application is approved, an additional fee (see N.J.A.C. 13:27-4.11(b)) will be requested to cover
the certificate fee for the current biennial period ending January 31st (an even-numbered year).

There are two types of Certificates: One authorizes the corporation to provide architectural services only,
and the other authorizes the corporation to provide architectural and closely allied professional services.  The latter
requires that a Certificate of Authorization also be obtained from the State Board of Professional Engineers and
Land Surveyors.  The term “closely allied professional” means, and is limited to, licensed architects, professional
engineers, land surveyors,  professional planners, certified landscape architects and certified interior design
services.

A corporation established pursuant to the Professional Service Corporation Act of New Jersey (N.J.S.A.
14A:17-1 et seq.) does not have to obtain a Certificate of Authorization from this Board to provide architectural
services in a corporate form.

In applying for a Certificate of Authorization, an applicant shall submit to the Board a completed
application form which shall include the following:

 (a) The name and address of the Limited Liability Corporation or corporation and its satellite office;

(b) The names, addresses, license numbers and signature of all officers, board members, directors,
principals and any licensees who shall be in responsible charge of the practice of architecture
through the LLC or corporation;



Certificate of Authorization

(c) The names, addresses, license numbers, and amount and percentage of ownership interest of all
stockholders of the L.L.C. or corporation who are licensees of the Board or who are closely allied
professionals;

(d) The names, addresses, and amount and percentage of ownership interest of the L.L.C. or
corporation who are not licensees of the Board nor closely allied professionals; and

(e) The name and address of the L.L.C.’s or corporation’s registered agent for service of process in
New Jersey.

 (f) A certified copy of the Certificate of Formation or Incorporation for an L.L.C. or corporation
created in this State or, for an L.L.C. or corporation created outside New Jersey, a certified copy
of a Certificate of Authority issued by the Division of Revenue in the New Jersey Department of
the Treasury and a certified copy of the Certificate of Formation or Incorporation issued by the
home state; and

 (g) A copy of the most current annual report filed with the Division of Revenue in the New Jersey
Department of the Treasury.

RESPONSIBLE CHARGE  - N.J.S.A. 45:3-1.1(1).

The corporation shall designate at least one architect licensed in this State whose name shall appear on the
Certificate of Authorization as the architect in responsible charge.

“Responsible charge” means the rendering of regular and effective supervision by a competent licensed
architect to those individuals performing services which directly and materially affect the quality and competence
of architectural services rendered by the licensee.  A licensee engaged in any of the following acts or practices will
be deemed not to have rendered regular and effective supervision:

(1) The regular and continuous absence from principal office premises from which professional
services are rendered, except for performance of field work or presence in a field office
maintained exclusively for a specific project;

(2) Failure to personally inspect or review the work of subordinates where necessary and appropriate;

(3) The rendering of a limited, cursory or perfunctory review of plans for a building or structure in
lieu of an appropriate detailed review;

(4) Failure to personally be available on a reasonable basis or with adequate advance notice for
consultation and inspection where circumstances require personal availability. 



Certificate of Authorization

ARCHITECTURAL SERVICES “ONLY”

To qualify for a Certificate of Authorization to provide architectural services only, at least two-thirds of
the L.L.C.’s or corporation’s directors must be licensed architects and at least two-thirds of the ownership interest
must be owned by licensed architects.

ARCHITECTURAL AND CLOSELY ALLIED
PROFESSIONAL SERVICES

To qualify for the issuance of this type of certificate, there are four requirements:

• At least two-thirds of the Directors must be licensed architects and closely allied professionals;

• At least one Director must be a licensed architect;

• At least two-thirds of the ownership interest must be owned by licensed architects or closely allied
professionals; and

• A minimum of 20 percent of the shares must be owned by licensed architects.

Enclosed, please find copies of the New Rules and the instruction sheet for your information and guidance.  If you
need further clarification, please feel free to contact this office at (973) 504-6385.  

Very truly yours,

N. J. STATE BOARD OF ARCHITECTS
 

Beverly A. Rankin
Management Assistant

Enclosures



CERTIFICATE OF AUTHORIZATION INSTRUCTION SHEET

(1) The Application is an interactive form, click inside a text field and type the appropiate information. 

(2) For more space, use a separate sheet(s).

(3) Enclose a  check or money order for $100.00 made payable to the “N.J. State Board of
Architects.”  Please note that this is a nonrefundable application fee.

(4) A certificate of Formation or Incorporation for an L.L.C. or corporation created in this State or,
for an L.L.C. or corporation created outside New Jersey, a certified copy of a Certificate of
Authority issued by the Division of  Revenue in the New Jersey Department of the Treasury, and
a certified copy of the Certificate of Formation or Incorporation issued by the home state.

(5) A copy of the most current annual report filed with the Division of Revenue in the New Jersey
Department of the Treasury.

(6) Please affix a corporate seal where indicated.

(7) A notary's seal is required where indicated.

(8) Certificates of Authorization are renewed biennially.  You will receive an invoice prior to the
expiration date.

For further information, please contact the Division of Revenue in the New Jersey Department of the
Treasury at (609) 292-9292, to ask about how you may obtain a Certificate of Formation or Incorporation. 

*Please note that any application that is NOT signed, sealed, dated, or does NOT include a check or money
order to cover the nonrefundable application fee will be returned to the sender.

New Jersey  State Board of Architect’s Web site
http://www.njconsumeraffairs.gov/nonmedical/architects.htm

http://www.njconsumeraffairs.gov/nonmedical/architects.htm


New Jersey Office of the Attorney General
Division of Consumer Affairs

New Jersey State Board of Architects
124 Halsey Street, 3rd floor, P.O. Box 45001

Newark, New Jersey  07101
(973) 504-6385

Certificate of Authorization Application
Pursuant to N.J.S.A. 45:3-18

* You must complete the “Details of Ownership” section on the reverse side of this page if you offer Building Design Services pursuant to N.J.S.A. 
45:4B-8.  You must also obtain a “Certificate of Authorization” from the State Board of Professional Engineers and Land Surveyors.

Note:  Print clearly or use a typewriter.  If any space is inadequate for any portion of this form, use a separate sheet of paper.

Name and address of the corporation	 Contact person’s phone no.	 Date of this application

Address of the principal office or registered agent in New Jersey	 I have attached the required certified copy of the Certificate 
of Incorporation/Authority/Formation from the N.J. 
Dept. of the Treasury.	 	 Yes	 	 No

Addresses of the satellite offices in New Jersey where professional services will be offered or provided (each office must 
be sequentially numbered beginning with 2; as in 2, 3, 4, etc.).
	 2.___________________________________________________________________________________________

	 3.___________________________________________________________________________________________

	 4.___________________________________________________________________________________________

Name and license number of the architect in responsible charge in the principal office.
	 AI

Name and license number of the architect in responsible charge in each additional office.
	 Name	 License number
	 2.___________________________________________________________________	 ____________________

	 3.___________________________________________________________________	 ____________________

	 4.___________________________________________________________________	 ____________________

Every person in responsible charge listed below must include the numeric identifier of his or her work location following 
his or her name in the column below.

List all personnel in responsible charge who act on behalf of the corporation as architects or professional engineers.
	 	 N.J. license number
		  Name		  Prof. 	 Home address 	 X 	 Signature
			   Architect	 Engineer

			   (	 )

			   (	 )

			   (	 )

			   (	 )

			   (	 )

			   (	 )

			   (	 )

Any changes in the above information must be reported to the Board within 30 days after such changes become effective.

Under oath, I declare that the foregoing statements, to the best of my knowledge and belief, are true and made in good faith.

____________________________________________	 _____________________________________________	 __________________________
	 Print the name of the Chief Executive Officer	 Signature of the Chief Executive Officer	 Date

	 Corporation Section (for corporations and limited liability companies)

	 Name of corporation

	 Print the name of the authorized officer	 Title

	 Signature of the authorized officer

	 Date

Check One:
	 Architectural Services only
	 Architectural and Closely Allied 

Professional Services*

I hereby certify that I am familiar with the 
laws and regulations governing the prac-
tice of architecture in New Jersey and the  
definition of “responsible charge” therein, 
and my responsibility under this definition.

Before me personally appeared the signer of the above, who acknowledged himself/herself 
to be the authorized above-named officer (or managing member) of the above-named corpo-
ration, and that he/she being authorized to do so, executed this application for the purposes 
stated by signing the name of the corporation by himself/herself as the authorized officer.   
In witness thereof:

Subscribed and sworn to before me this_________ day of________________________,_________ .

County_ ________________________ State___________________

Print name of notary public________________________________

Signature of notary public_ ________________________________

Date commission expires__________________________________	

affix
notary public

seal

affix
corporate

seal
(Corporations only)

(include area code)



Use an additional sheet of paper if necessary.

Total shares issued	 Issued:______________________
and outstanding.	 Outstanding:_________________

for office use only

Details of Ownership

	 	 Architectural Services
	 	 Architectural and Closely
		  Allied Professional Services

Designation:*	 D = Director	 M = Manager or Member	 O = Officer
		  P = Principal Stockholder	 A = All designations

Please specify if more than one designation is applicable.
Name and address (and title if any)	 *Desig.	 Number of shares	
of each officer, director, manager 	 D	 M	 O	
and principal stockholders.	 P	 A	 Owned	 Percent	 New Jersey license number                                                              Signature

I certify that I am familiar with the 
laws and regulations governing 
the practice of architecture in New  
Jersey.   I  am aware that  the  
Certificate of Authorization may 
be revoked if any agent, employee,  
director or officer of the corporation 
or manager or member of a limited 
liability company violates or causes 
to be violated any provisions of those 
laws or regulations.

RA_ ________________ 	PP_________________
PE__________________ 	LA_ _______________
LS__________________ 	ID_________________ 	

RA_ ________________ 	PP_________________
PE__________________ 	LA_ _______________
LS__________________ 	ID_________________ 	
RA_ ________________ 	PP_________________
PE__________________ 	LA_ _______________
LS__________________ 	ID_________________ 	
RA_ ________________ 	PP_________________
PE__________________ 	LA_ _______________
LS__________________ 	ID_________________ 	
RA_ ________________ 	PP_________________
PE__________________ 	LA_ _______________
LS__________________ 	ID_________________ 	
RA_ ________________ 	PP_________________
PE__________________ 	LA_ _______________
LS__________________ 	ID_________________ 	

RA_ ________________ 	PP_________________
PE__________________ 	LA_ _______________
LS__________________ 	ID_________________ 	

RA_ ________________ 	PP_________________
PE__________________ 	LA_ _______________
LS__________________ 	ID_________________ 	

RA_ ________________ 	PP_________________
PE__________________ 	LA_ _______________
LS__________________ 	ID_________________ 	

RA_ ________________ 	PP_________________
PE__________________ 	LA_ _______________
LS__________________ 	ID_________________ 	

	 Approved	 Fee______________________________	 Certificate of  Authorization number_ __________________________
	 Not approved	 Comments________________________________________________________________________________________	

		  ________________________________________________________________________________________________	
		 Signed___________________________________________________	 Date issued_______________________________________

RA_ ________________ 	PP_________________
PE__________________ 	LA_ _______________
LS__________________ 	ID_________________ 	

RA_ ________________ 	PP_________________
PE__________________ 	LA_ _______________
LS__________________ 	ID_________________ 	
RA_ ________________ 	PP_________________
PE__________________ 	LA_ _______________
LS__________________ 	ID_________________ 	



13:27-3.1 DEPT.OF LAW  AND PUBLIC SAFETY

education subjects related to safeguarding life health and
property and promoting the public welfare. The term includes
tile application of human values and aesthetic principles to
the science and technology of stnzctural design or evaluation',
building methods, materials and engineering systems;
construction codes; construction-related standards' fire
protection; means of egress; and bm ier-gee accessibility.

ttl-luman use or habitation'' means the activities of living,
including, but not limited to, fulslling domestic, religious,
education recrcational employment, assembly, health care
institutional, memorial, financial commercial, industrial and
governmental needs

tçl-luman values'' means the social cultural, historical,
economic and environmental inftuences that lm've arl impatt
on the quality of life.

ïtlntelio'r design senices'' means rendedng or offering to
rtmder services for a fee or other valuable consideration in
the preparation and administration of interior design
documents, including, but not limited to, drawings, schedules
and specitications which purtain to the desi n intent andF
planning of interior spaces, including furnishlngs, layouts,
non-load bearing partitions, fixtures, cabinetl'y, lighting
iocation and type, outlet location and type, swhch location
and type, tinishes, materials and interior constnzction not
materially related to or materially affecting the building
systems, in accordance with applicable laws, codes,
regulations and standards.

'ticensee'' means a person who has been granted licensure
by tlle New Jersey State Board of Archittds.

x'Limited liability company (LLCI'' means a business
corporation organized in compliance with the Limited
Liability Company Act N.J.S.A. 42:28-1 et seq., to engage in
and can'y on any lawful business pup ose or activity which
combines the ateibutes of both corporation and artnership,?and provides tlle limited liability generally assoclated with a
coporation and the Federal tax treatment of a parmership.

Stimited liability partrtership (LLPI'' means aq assodatitm
of two or more persons to carry on as owners of a business
for profit, which partnership is fonned pursuant to an
agreement governed by the laws of this State, registered
pursuant to N.J.S.A. 42:1-44 and in compliance with N .J.S.A.
42:1-45.

tçoffice ef a registered architect i!l private practice'' mtans
an organization which offers architectural service, is in the
responsible charge of a registered architectts) who is/are the
principal owner or owners of the organization and has no
affiliate engaged in construction activities.

ttorganization or affilkate engaged in constructiono means
one which undertakes to provide labor and/or material for al1
or any portion of a construction project, whether on lump
sums cost plus or other basis of compeasatiom aad agrees to

guarantee to a property owner the maximum construction cost
for a11 or any significant portion of a construction project.

çsperson'' means any individual partnership corporation or
any other business entity,

ttprincipal'' means a registered architect who is an owner in
whole or in pal't of any business entîty authorized by 1aw to
offer or render architectural services.

xslkesponsibie charge'' means the rendering of regular and
effective su ervision by a competent licensed architect to?
those indivlduals pedonning services which diredly and
materially affect the quality and competence of architectural
services rendered by the licensee.

Administrative Correction.
See: 27 N.J.R. 2()G9(a).
Amended by R.1998 d.417, efrective August 17, 1998.
See: 30 N.J.R. 151 1(a)s 30 N.J.R. 3061(a).
In t'Certificate of Authorization'', added tGor a limited liability

company'' preceding ççto permit''; and added new çtimited liability
company (LLCI'' and çiimited liability partnership (LLPF definitions.
Amended by R.2000 d,l03, effective March 20, 2000.
See: 32 N.J.R. l0(a), 32 N.J.R. 1029(a).
In tlAdveisemenf' substituted G'ttlepikone televisitm Interrket or

other electronig media'' for ittelephonic or communication'' following
tiradio ''; and in 'Timited liability company (LLC)'', substituted ç'which''
for t'. The LLC is considered a hyjrid entit)r that'' following <tactivity''.A
mended by R.2000 d.135, effectwe April 3, 2000.
See: 31 N.J.R. 1893(a), 32 N.J.R. 1217(a).
Inserted Ktcontinuing education'' 'tontinuing education (%CE') hour''

uHealth safety and welfare programs or cpurses'' and tticensee''
Ametzded by R.2005 (1.303 effeqtive Stptember 6 2005.
See: 37 N.J.R. 869(a), 37 N.J.R. 3424(a).
Rewrote definitions uAdvertisement'' ''Architectgral serdces''

Gclosel allied professional'' and HPerson''' delded definition$( 
.: ç 'GAdvertlser added defmitions çArchitectural business assodation'' andi 

,,t'Interior dessgp services .

13:27-3.2 Scope of arclzitectaral service; advertising

(a) No person, except an architect licensed in the State of
New Jersey, shall use the title d4architect'' or its substantial
equivalent or othenvise represent to the public that the person
is licensed to practice architecture in this State.

(b) Architects shall meet the following requirements
conceraing advertisements:

l . An advertisement shall include a term which is
descriptive of the professlonal services to be rendered such
as çsarchitect '' tlarchitectural '' ttarchitectural selwices '' or
ttte substantial equivalent thereof and may be made onty by
an architectural business entity authorized to render
architectural services pursuant to N.J.S.A . 45:3-17 or 45:3-
1 8.

2. An advertisement shall include the name and license
number of an architect and, if applicable, the name of the
architect's architectural business entity,

3. Each architect, who is a grincipaly partner, or officer
of an architectural business entlty, shall be responsible for

Supp. 9-6-05 :7-4
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NEW JERSEY STATE BOARD O1? ARCHIXECTS 13:27-3.3

tlle form and content of any advertisement which offers to
provide architectural services.

4. A copy of each advertisement shall be retained by
each architect who is a principal, partner or officer of an>
architectural business entity, for a period of tlu'ee years
from the date of the last authorized publication or
dissemination of tlle advertisement and shall be made
available for review upon request by the Board.

5. Any architect or architectural buslness entity whlch
uses an advertisement contaitling false or misleading
information or which fails to meet the requirements set
forth in this subsection shall be deemed to be engaged in
professional misconduct.

(c) A builder registered pursuant to the ççhlew Home
Wan'anty and Builder's Registratien Act'' (N.J.S.A. 46:38-1
et seq.) or a home improvement centractor may advertise or>
offer to pel-form Sçdesign services'' either in the constructlon
of one- to two-family homes or in connection with the
demolition, enlargement or alteration thereto. A builder or
home improvement contractor shall render such services only
to the owner-occupant of such dwellings.

(d) Alz advertisement for design senices by a builder or
home improvement contractor pursuant to (c) above shall not
i:l any way be limited except as set forth in (e) below, and
may contain the following terms or their substantial
equivalent:

1. Construction desiga senices;

2. Design;

3. Design services;

4. Design/build;

5. Design/build services; antl/or

6. Building design services.

(e) Builders and home improvement contractors shall not
advertise, offer or perform design services that kwolve the
preparation of construction docttments, which consist of, but
are not limited to tlmse drawings or specitkations necessal.y>
to support an application for bullding or other construction
permits.

(9 lt shall be permissible tbr a person not authorized to
render architectural services to utilize the terms çtspace
planningy'' çsinterior design,'' tlinterior design services'' or the
substantial equivalent thereof provided that tl)e design
services advertised, offered or performed:

1. Are limited to the ftmction of the interior space
within all existing or proposed building;

2. Do not affect the means of egess and life safety of
tlle building, nor hwolve any atterabon or moditications of
the building's existing or proposed structure, seismic
integrity, or partitions that affect tlle means of egress and

(d) A person, in lieu of personally constructing the
residence, may engage others to perfenn tim work.

Iife safety, or its electrical, mechanical, HVAC (heating,
ventilation and air conditioning) or plmnbing systems;
3. Do not require or ilwolve the skill training or

expertise of a licensed architect' and

4. Do not include tile production of construction
doctlments, which consist ot but are not limited to, those
drawings or specitkations necessa!.y to support an
application for a building or otlzer constluction permit.

(g) An archited is permitted to render architectural
services as ml agent, directors member, ofticer, shareholder,
associate, employee or partner of a person whose principal
business is space planning services, interior design services or
tlle substntial equivalent thereof if the architect, at aI1 times,
exercises independent professional judgment ill the rendering
of architectural services and adheres to the requirements set
forth in N.J.S.A. 45:3-1 et seq. and this chapter.

(h) Nothing in this section shall prohibit any person or
entity authorized b law to render professional enghleeringï
servlces from utilizmg the terms set fort.h in (d) above irl
connection with the advertising of professional engiaeerillg
services. '

Amended by 2..1998 d,417, effedive August 17, 1998.
See: 30 N.I.R. l51 1(a), 30 N.J.R. 3061(a).
Rewrote (b).

,Amended by R.2005 d.30 ,3 effective September 6 2005.
N J R 34244$.Ste: 37 N.J.R, 869(a), 37 . . .

Rewretg (b); in (c), substituted 6:46:38-1 et seq.'' for H46B-1''; added
(g); recodlfied former (g) as (h).

13:27-3.3 Single family exemption

(a) ln accordance with V.J.S.A. 45:3-10, any person in this
State may act as a designer of a deta' ched single family
dwelling and appurtenances tlzereto to be constnzcted by that
person solely as a residence for that person or member of that
person's immediate family.

(b) A person may desig,n the dwelling and al1 appur-
tenances thereto, prepare tlle construction drawings and tile
the construction drawings with an aftidavit itldicating the
name of the person who drew tlle construction dmwings.

(c) In lieu of personally preparing the construction
drawings, a person may utilize pre-prepared (commercially
published, available to the public) consmtction drawings
which bear a certification that they were originally prepared
by att architect licensed in any United States' jtuisdiction,
provided these construction doctunents are reviewed, signed,
sealed and adapted to the specitk site by a New Jersey
licensed architect. By signing and sealing these construction
documents tlze New Jersey licensed architect assumes fu11t
responsibihty for said construction documentss just as if tlle
construction documents were prepared tmder the direct
supelvision of the architect.

27-5 Supp. 9-6-05



13:27-3.4 DEPT. OF LAW  AND PUBLIC SAFETY

13:27-3.4 (Reserved)
Repealed by R.2005 d.3o3neffective September 6, 2005.
See: 3/ N.J.R. 869(a), 37 N.J.R. 3424(14.S

ectlon was ttlmpersonal namesg'

13:27-3.5 Restrictions in titles

(a) A sole proprietorship slmll not be conducted under a
title which designates or'suggests the existence of more than a
single principal.

(b) The term tsAssociates,'' when used oftkially in the title
of a tirm, shall refer only to more than one individual licensed
in this State as architects or in a closely allied Iicensed
profession.

(c) When any partner, shareholder associate member or
other licensed professional whose name is used in the title
ceases to be a member of a flrm or partnership for any reason
including deatlA or disabitity, tlven tl4e title of ttie ftrm shall bz
changed within hvo years of this disassociation. This require-
men.t does not apply to an organization established as a
professional service corporation plzrsuant to N.J.S.A. 14A-
17 . 1, or a copoçatitm or a limited liability company
authorized to practice architecture following issuance of a
Certificate of Authorization pursuant to N .J.A.C. 13:27-4.8.
Amended by 11.1998 d.4l7, effective August l7, 1998.
see: 3û N.J.R. 15i1(a), 30 N.J.R. 3061(a).
In (c), added tç member'' following 'çassociato'' in the first sentence

and rewrote the Ilzst sentence.
Amended by 11..2005 d.303, effective September 6, 2005.
See; 37 N.J.R. 869(a), 37 N.J.R.. 342444.
la (c), delete.d Hgenerdl busirk ss'' receding Norporation'' andlq P

substituted tQN.J.A.C. 13:27-4.80 fbr N.J.S.A. 45:3-18'5.

13:27-3.6 Notification of change of address; service of
process

(a) A licensed architect shall notify the Board in writing of
any change from the address currently re istered with the?
Board and shown on the m ost recently lssued certitk ate

.

Such notice shall be sent to the Board by certified mail return
receipt requested, no Iater than 30 days following tlte cbange
of address. Failure to notify the Board of any change of
address may result in disciplinary action in accordance with
N.J.S.A. 45:1-21(h).

(b) Service of an administrative complaint or other Board-
initiated action at a licensee's address which is currently on
tile with the Board shall be deemed adequate notice for the
purposes of N.J.A.C. 1 :1-7, 1 and the conunencement of any
disciplinary proceedings.

SUBCHAPTBR 4. LICENSING REQURREX NTS;
BIENNIAL RENEWAL; CERTIFICATES 0F
AUTHORIZATION

13:27-4.1 Requirements for admission to examination

(a) No applicant shall be entitled to consideration for ad-
mission to the examination for licensure

, or shall be permitted

Supp. 9-6-05 27-6

to take the examination, while a formal complaint is pending
in which the individual is charged with the illegal practice of
architecture or while penalties for violations of the Board's
statutes and regulations remajn unsatisfied.

(b) No later than 60 days prior to the examinationy an
applicant shall present evidence to the satisfaction of the
Board that:

1 . The applicant is 1 8 or more years of age and of good
moral character, as established by references from
individuals, schools and other sources acceptable to the
Board which attest to the applicant's good moral character;

2. Except as set forth in N.J.A.C. 13:27-4.2, the
applicant holds a professional degree in architecture from a
college or university whose degree program has been
accredited by the National Architectural Accrediting Bom.d
INAABI not later than hvo years after graduation', and
3. The applioant has completed at teast tbree years in

the Intern Develo ment Program (IDP) administered by the?
National Councll of Architect Registration Boards
(NCARBI or, at his or her expense, has had his or her
experience evaluated by NCARB or any other Board
designee and such experience is found to be equivalent. In
the event that the Board's designees are unable to evaluate
the atlplkant's experience, the Board shall evaluate the
experlence. The three years of experience cannot be
attained in less than 36 calendar months.

Amended by R.20()() d.103, effective March 20, 2000.
See: 32 N.J.R. 10(a), 32 N.J.R. 10294a).
In (b) substituted usources'' for urecords'' tbllowing ç%and other'' arld

added tçwhich attest to the applicant's gookl moral character'' at the end
of 1 , mld rewrete 3) K4 added new ((3.
Amended by 2..2005 d.30 

....3 effective September 6. 2005.
See: 37 N.J.R. 869(a), 37 N.J.R. 3424($.
ln (b), remote 3; deleted (c).

13:27-4.: Applicant with a degree from a college or
university not accredited by NAAB

(a) An applicalt witb a degree *om a oollege or university
that is not accredited by the National Architectural
Accrediting Board @AAB) shall obtain, at his or her own
expense, and submit to the Board, either:

1 . A sr etailed'' evaluation by Education Credential
Evaluators, Inc., or other evaluation services recognized by
the Board certifying that tlte degree is the equivalent ift
level, scope and intent of a bachelor or a master degree of
architecture that would be accredited in the United States',
or

2. If the tretailed'' evaluation does not certify equi-
valency, a Itcomprehensive'' evaluation outlining speclfic
academic deikiencies. The apglication will not be
considered until those academ3c requirements are
completed.

Amended by R.2005 d.30 ,3 effective September 6, 2005.
See: 37 NJ.R- 869(a), 37 NJ.R. 3424(4.
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NEW  JERSEY STATE BOARD OF ARCHITECTS 13::7-4.9

New Rule by 11.2005 (1.30..,.3 effective September 6, 2005.
See: 37 N.J.R. 869(a), 37 N.J.R. 3424($.
Section was resewed.

13:27-4.8 Issuance of certilicates of authorization

(a) Ujon review and approval by the Board of a completed
applicatlon, the Board shall issue a certitkate of autlmrizaatien
to a limited liability company (LLC) or a coyorations other
than a professional service corporation estabhshed pursuant
to the ttprofessional Service Colporation Acty'' P.L. 1969,
c,232 (N.J.S.A. 14A:17-1 et seq), if the LLC or corporation
meets the following requirements:

1. At least two-thirds of the LLC'S or corporation's
directors are licensed architects and at least two-thirds of
the ownership interest is owned by licensed architects; or

2. At least two-tllirds of the directors are licensed
architects and closely allied professionals, at least one
director is a licensed architect, at least two-thirds of the
ownership interest is owned by licensed architects or
closely allied professionals and a minimmn of 20 percent
of the shares are owned by licensed architects.

(b) ln applying for a certiticate of autherization. an
applicant shall submit to tlle Board:

1 . A completed application fonn designated by tile
Board which shall inclllde, at a mitlimum, the fellowing:

i. The name and address of the LLC or corporatlon
and its satellite offices;

ii. The names addresses, license numbers and
sipnatures of al1 ofticers, board memberss directors,
prmcipals and any licensees who shall be iri rcsponsible
charge of tl'le practice of architecture through the LLC or
corporation'

iii. The names addresses, license numbers, and
amount arld percentage of ownership iaterest of all
stockholders of the LLC or corporation who are
licensees of tlze Board or who are closely allied
professionals;

iv. The names adclresses and amount and
percentage of ownership interest of tl)e LLC or
corporation who are not licensees of the Board nor
closely allied prefessionals; and

v. The name and address of tlle LLC'S or
corporation's registercd agent for service of process in
New Jersey;

2. A certitied copy of tb.e Certifkate of Formation or
Incorporation for an LLC or corporation created in this
State or, for an LLC or corporation created outside New
Jersey, a certitied copy of a Cçrtificate of Authority issued
by the Division of Revenue in the New Jersey Department
of Treasury and a certiiied copy of the Certiticate of
Formation or lncorporation, or its equivalent, issued by the
home state;

37-9

3. A copy of tlle most current annual report tiled with
tlle Division of Revenue in the New Jersey Department of
Treasury; and

4. The application fee and certitkate fee as set forth in
N.J.A.C. 13:27-4.11 .

(o) The certiticate of authorization shall designate all New
Jersey licensees who are in resgonsible charge of tlze
architecttlral activities and decisions of the LLC or
corpomtion. A1l fmal drawings, papers and documents
involving tlze practice of architecture when issued by the>
LLC or corporation or ftled for public record shall be signed
and sealed by ttte New Jersey licensee who ls in responsible
charge of the work.

(d) The LLC or corporation that has been issued a
certitkate of authority and its licensees who are in
responsible charge of the arohitectural activities and decisions
of the LLC or cerporation have a continuing duty to inform
the Board within 14 days of atly change in tlle infonnation
that was provided to the Board as required pursuant to (b)
above, including a copy of each annual report tiled with tlle
Division of Revenue.

(e) Misreyresentation of any information rovided to the
Board or fallttre to provide updated informatlon as required
tmder (d) above may result in tlle suspension of the cel-tificate
of authority and/or may be deemed to be professional
misconduct of the licensees found to be in responsible charge
of the architecttlral activities and decisions of the LLC or
corporation.

New Rule by R.2005 d.30 ,3 effedive September 6, 2005.
see: 37 N.J.R. 869(a), 37 N.J.R. 3424j4.Former N.J.A.C. 13:27-4.8 recndlfied as N.J.A.C. 13:27-4.3 and
amended.

13:27-4.9 Biennial renewal of certificates of
authorization

(a) All certiticates of authorization 'issued by the Board
shall be issued for a biermial period. All LLC or corporation
seeking rencwal of the certificate shall submit a completed
renewal apglication a copy of the current annual report tiled
with the Dlvision of Revenue in the New Jersey Department
of Treasury and the renewal fee as set forth in N.J.A.C.
13:27-4.1 1 prior to the expiration date of the license.

(b) The Board shall send a notice of renewal to each
certiticate holder at the address registered witll the Board at
least 60 days prior to tlle expiration of the certifkate. lf the
notice to renew is not sent at least 60 days prior to the
expiratien date no monetary penalties or fines shall apply to
the certifkate holder for failure to renew.

(c) If a certificate holder does not renew the certiticate
prior to its expiration date, the certificate holder may renew
the certificate witbin 30 days of its expiration by submitting a
completed renewal ap lication a copy of tlle current annual11 >
report tiled witll the Dlvision of Revenue in the New Jersey

Supp. 9-6-05
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13:27-4.9 DEPT. O F  LAW AND PUBLIC SAFETY 

Department of Treasury, and the renewal fee and late fee as 
set forth in N.J.A.C. 13:27-4.11. During this 30-day period, 
the certificate shall be valid, and the certificate holder shall 
not be deemed to be engaged in unauthorized practice. 

(d) A certificate of authorization that is not renewed within 
30 days of its expiration shallbe automatically suspended. An 
LLC or corporation, other than a professional service 
corporation established pursuant to the "Professional Service 
Corporation Act," P.L. 1969, c.232 (N.J.S.A. 14.4:17-1 et 
seq.), that provides or advertises architectural services while 
its certificate of authority is suspended shall he in violation of 
N.J.S.A. 45:3-17. 

(e) A certificate of authorization that has been auto- 
matically suspended for non-renewal may be reinstated upon 
the LLC or corporation submitting a completed reinstatement 
application, a copy of the current annual report filed with the 
Division of Revenue in the New Jersey Department of 
Treasury, and the renewal fee and reinstatement fee as set 
forth inN.J.A.C. 13:27-4.11. 

New Rule by R.2005 d.303, effective September 6,2005. 
See: 37N.J.R. 869(a), 37N.J.R. 3424(a). 

Former N.J.A.C. 13:27-4.9 recodified as N.J.A.C. 13:27-4.4 

13:27-4.10 (Reserved) 

Repealed by R.2005 d.303, effective September 6,2005 
See: 37 N.J.R. 869(a), 37 N.J.R. 3424(a). 

Section was "Registration by reciprocity". 

13:27-4.11 Fees 

(a) The following fees shall be charged by the Board: 

I .  Application Fee 
2. Initial License Fee 

i. If paid during the first year of a 
biennial renewal period 
ii. If paid during the second year of a 
biennial renewal period 

3. Biennial Renewal Fee 
i. Active Status 
ii. Inactive Status 

4. License by Credentials Application Fee 
(plus initial license fee) 

5. Replacement or Duplicate Seal Press 
6. Replacement Certificate Fee 
7. Late Fee 
8. Verification of Licensure 
9. Reinstatement Fee 

$50.00 

160.00 

80.00 

160.00 
(To be 

determined by 
the Director by 

rule) 

75.00 
40.00 
25.00 
50.00 
30.00 

100.00 

(b) Certificate of Authorization fees shall be as follows: 

1. Application Fee $ 100.00 
2. Initial Certification 

i. If paid in the first year of a biennial 
renewal period 500.00 

ii. If paid in the second year of a 
biennial renewal period 250.00 

3. Biennial Renewal 500.00 
4. Late Fee 50.00 
5. Reinstatement Fee 300.00 

Administrative Correction. 
S p e -  27 N I R 7nflWal - -. . - . . . .. . . .. - - . . 
Amended by ~.2005'd.303, effective September 6,2005. 
See: 37 N.J.R. 869(a), 37 N.J.R. 3424(a). 

Rewrote (a); deleted former (b); recodified former (c) as (b) and 
rewrote section. 

13:27-4.12 Scope of practice; home inspections 

(a) An architect licensed by the Board of Architects may 
apply to the Board for certification of eligibility for licensure 
as a home inspector. 

(b) The licensed architect shall submit to the Board an 
application provided by the Board and the application fee in 
the amount set forth in N.J.A.C. 13:40-15.23. The licensed 
architect shall document through submission of the 
application that the architect possesses the requisite training, 
education and experience to conduct home inspections 
specifically related to the following systems and components: 

1. Structural components; 

2.  Exterior components; 

3. Roofing system; 

4. Plumbing system; 

5. Electrical system; 

6. Heating system; 

7. Cooling system; 

8. Interior component system; 

9. Insulation system; 

10. Ventilation system; 

11. Fireplace system; 

12 Solid fuel burning appliances or systems; and 

13. Related residential housing component systems. 

(c) The Board shall review the qualifications of the 
licensed architect to determine whether the architect is 
qualified to perform a home inspection pursuant to the 
requirements of (b) above. If the Board determines that the 
applicant is qualified to perform home inspections, the Board 
shall refer the application to the Home Inspection Advisory 
Committee which shall issue a home inspector license to the 
architect in accordance with the requirements of N.J.A.C. 
13:40-15. 

(d) Upon issuance of a home inspection license by the 
Committee, the architect shall he subject to the license fees 
set forth in N.J.A.C. 13:40-15.23 and shall perform home 

Supp. 9-6-05 27-10 
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Nothing herein contained shall prohibit students or employees of licensed architects from 
acting upon the authority of such licensed architects, whose certificates have not been 
revoked, suspended or forfeited, where said students or employees are under the 
immediate supervision of such licensed architect, or to prohibit any person in this State 
from acting as designer of a dwelling and all appurtenances thereto that are to be 
constructed by himself solely as a residence for himself or for a member or members of 
his immediate family.  
 
Nothing herein contained shall prohibit: any builder registered pursuant to "The New 
Home Warranty and Builders' Registration Act," P.L.1977, c.467 (C.46:3B-1 et seq.), 
from advertising, offering or performing design services in the construction of one or two 
family detached homes; or any home improvement contractor from advertising, offering 
or performing design services to the owner occupants of one or two family detached 
dwellings in connection with demolitions, enlargements or alterations made thereto, until 
a time that it becomes necessary for either such a registered builder or a home 
improvement contractor to make application for a construction permit pursuant to the 
"State Uniform Construction Code Act," P.L.1975, c.217 (C.52:27D-119 et seq.).  
 
No licensed architect shall permit his name to be used in connection with the name of any 
other person not licensed to practice architecture in this State in any advertisement, sign, 
card or device in such a manner as to indicate that such other person is a licensed 
architect.  
 
Nothing herein contained shall prohibit professional engineers from designing buildings 
consistent with section 7 of the "Building Design Services Act," P.L.1989, c.277 
(C.45:4B-7).  
 
Nothing herein contained shall prohibit professional engineers from offering building 
design services consistent with section 7 or 8 of the "Building Design Services Act," 
P.L.1989, c.277 (C.45:4B-7 or 45:4B-8).  
 
Amended 1943,c.75,s.3; 1945,c.262,s.2; 1950,c.249,s.2; 1957,c.42,s.4; 1967,c.289,s.4; 
1989,c.275,s.3; 1993,c.35.  
 
45:3-16. Account and report of receipts and expenditures 
An itemized account of all receipts and expenditures of the board shall be kept by its 
secretary, and a detailed report thereof each year, ending with April thirtieth, duly 
verified by affidavit of the secretary, shall be filed with the state comptroller within sixty 
days thereafter. 
 
45:3-17 Offering of architectural services; requirements. 
a. Architectural services shall not be rendered or offered through any business 
associations other than a sole proprietorship of a licensed architect, a partnership of 
licensed architects, a partnership of closely allied professionals including at least one 
licensed architect, a professional service corporation established pursuant to the 
"Professional Service Corporation Act," P.L.1969, c.232 (C.14A:17-1 et seq.), a 
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corporation authorized pursuant to section 5 of P.L.1989, c.275 (C.45:3-18) or as 
prescribed in the "Building Design Services Act," P.L.1989, c.277 (C.45:4B-1 et seq.).  
 
b. Nothing in this section shall prohibit a licensed architect from rendering architectural 
services as an agent, director, member, officer, shareholder, associate, employee or 
partner of a person whose principal business is space planning services, interior design 
services or the substantial equivalent thereof; provided that the architect, at all times, 
exercises independent professional judgment in the rendering of architectural services, 
and adheres to the standards set forth in section 1 of P.L. 1989, c. 275 (C.45:3-1.1).  
 
L.1989, c.275, s.4; amended 1997, c.403, s.2. 
 
45:3-18. Certificate of authorization to offer architectural services 
The board shall issue a certificate of authorization to certain corporations and those 
corporations shall be authorized to offer architectural services as follows: 
 
a. A corporation may offer to provide architectural services in this State if: (1) two-thirds 
(2/3) of the directors are licensed architects; and, (2) two-thirds (2/3) of the shares of 
stock are owned by licensed architects. This subsection shall not apply to a professional 
service corporation established pursuant to the "Professional Service Corporation Act," 
P.L.1969, c.232 (C.14A:17-1 et seq.).  
 
b. A corporation may offer to provide architectural and closely allied professional 
services in this State if: (1) at least two-thirds (2/3) of the directors are licensed architects 
and closely allied professionals; (2) at least one director is a licensed architect; (3) two-
thirds (2/3) of the shares are owned by licensed architects or closely allied professionals; 
and, (4) a minimum of 20% of the shares are owned by licensed architects. This 
subsection shall not apply to a professional service corporation established pursuant to 
the "Professional Service Corporation Act," P.L.1969, c.232 (C.14A:17-1 et seq.).  
 
The certificate of authorization shall designate a New Jersey licensee or licensees who 
are in responsible charge of the architectural activities and decisions of the corporation. 
All final drawings, papers or documents involving the practice of architecture, when 
issued by the corporation or filed for public record, shall be signed and sealed by the New 
Jersey licensee who is in responsible charge of the work.  
 
L.1989, c.275, s.5.  
 
45:3-19. Application for certificate of authorization, renewal  
Prior to the issuance of a certificate of authorization, a corporation shall file with the 
board an application, on forms designated by the board, listing, where applicable, the 
name and address of the corporation and its satellite offices, and the name, address and 
signature of all officers, corporate board members, directors, principals and any licensees 
who shall be in responsible charge of the practice of architecture through the corporation, 
together with such other information as may be required by the board to ensure 
compliance with its regulations. The same information shall accompany the biennial 

cherylj
Highlight

cherylj
Highlight



renewal fee. A change in any of this information shall be reported to the board within 30 
days after the effective date of that change.  
 
L.1989, c.275, s.6.  
 
45:3-20. Records maintained by licensee  
A licensee shall maintain such records as are reasonably necessary to establish that the 
licensee exercised regular and effective supervision of professional services of which 
such licensee was in responsible charge.  
 
L.1989, c.275, s.7.  
 
45:3-21. Rules, regulations  
The board shall have the authority to review the professional conduct of any corporation 
authorized to offer architectural services under the provisions of P.L.1989, c.275 (C.45:3-
1.1 et al.). In order to implement those provisions, the board may:  
 
a. Establish by regulations adopted pursuant to the "Administrative Procedure Act," 
P.L.1968, c.410 (C.52:14B-1 et seq.) a biennial renewal fee for the certificate of 
authorization.  
 
b. Suspend, revoke, or refuse to renew the certificate of authorization of any corporation 
whose agent, employees, directors or officers violate, or cause to be violated, any of the 
provisions of this amendatory and supplementary act or chapter 8 of Title 45 of the 
Revised Statutes, in conformance with the provisions of P.L.1978, c.73 (C.45:1-14 et 
seq.).  
 
c. Adopt such rules and regulations as required to carry out the provisions of this 
amendatory and supplementary act pursuant to the "Administrative Procedure Act," 
P.L.1968, c.410 (C.52:14B-1 et seq.).  
 
L.1989, c.275, s.8.  
 
45:3-22. Responsibility of corporation  
No corporation shall be relieved of responsibility for the conduct or acts of its agents, 
employees or officers by reason of compliance with the provisions of this amendatory 
and supplementary act.  
 
L.1989, c.275, s.9.  
 
45:3-23. Powers, duties of board  
Pursuant to the provisions of the "Building Design Services Act," P.L.1989, c.277 
(C.45:4B-1 et seq.) the board: 
 
a. May refer any complaint, question or controversy, involving the application of that act 
to the joint committee. 
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